SPECIAL CIRCUMSTANCES  – EXTENSION REQUEST
Special Circumstances are unforeseen or unexpected personal or medical circumstances which might adversely affect your performance and/or prevent you from completing an assessment. You should only present a case to the Special Circumstances Committee if you consider it serious enough, and the timing critical, to have affected your performance in your assessed work and examinations. 

You will be expected to attach some supporting documentation in the form of medical notes, death certificates, counselling services letters, or letters/notes from other professional bodies to support your application.  You should include full information outlining the circumstances and full details of all periods that this submission is to take into account. 
The form and documentation should be submitted to the Education Office, Room G.020 by the relevant dealine.  It is essential that you inform us of any special circumstances and make an application for an extension BEFORE the due date for that piece of work.  Applications submitted after the due date must have a good reason for this.
Please complete the form below fully – the information requested is important and missing information will mean that the process will be delayed.


ID Number _______________ Lastname______________________  Forename _________________
Degree Programme __________________________________________ Year    1st      2nd    3rd       4th 

I would like to Special Circumstances Committee to consider my application for the following: (continue overleaf as necessary)
	


Period affected:         from ______________________  to _____________________________

Are your circumstances:  (  Medical 
 (  Personal      
(  Other     

Supporting documentation: ___________________________  is this (  Supplied   ( To follow     
 
Course Unit Details
	Course Unit Code
	

	Title
	

	Due Date
	



Signature__________________________________________

Date______________


Academic Permission
(  Approved  ( Not approved     
New date for submission ____________________________________________

Print Name ________________________________

Signed ____________________________________________

